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PROFESSIONAL SUMMARY
I am a motivated and talented teacher driven to inspire students to pursue academic and personal excellence through critical pedagogy. Moreover, I endeavour to create a critically challenging and engaging learning environment where students become lifelong scholars and learners. 
	EDUCATION

	December 2021 – Date
	PhD English (Language Option), Kwame Nkrumah University of Science and Technology (KNUST)
Relevant courses: Onomastics, Corpus Linguistics, Forensic Linguistics, Research and Writing (Academic Discourse), Theories in Syntax and Morphology

	February 2023 – June, 2023
	Teaching of English as a Foreign Language (TEFL), Wisconsin ESL Institute
Relevant Courses: Foundations of Teaching & Learning, Language Skills, Grammar Review, Practicum, Observations and Mentoring

	August 2019 – July 2020


	Postgraduate Diploma in Education (PGDE), University of Education, Winneba
Relevant Courses: General Methods of Teaching, Psychological Basis of Teaching, Philosophical Basis of Teaching, Educational Technology, School Administration and Supervision, Assessment, Introduction to Special Education, English Methods of Teaching


	August 2015 – July 2017
	MPhil English, University of Ghana
Relevant Courses: Discourse and Communication, Lexico-Semantics, English Syntax, Phonology of English, Sociolinguistics of English, The English Language in Ghana

	August 2010-May 2014

	Bachelor of Arts (English), Kwame Nkrumah University of Science and Technology (KNUST), Ghana.
Second Class Upper
- Relevant Courses: Mass Communication, Introduction to Human Resource Management, Sociolinguistics, Public Relation, Basic Composition and Textual Analysis and Stylistics.



PROFESSIONAL EXPRIENCE
	December, 2022 – Date


	Assistant Lecturer, KNUST
· Teaches Communication Skills and Literature, Basic Composition


	June, 2014 – Date
	Proof-reader, Moments of Glory Prayer Army (MOGPA)
· Proofreads documents for grammar, punctuation and style to ensure high quality
· Identifies and corrects errors, inconsistencies and omissions in various types of content
· Reviews layout and formatting to ensure adherence to established guidelines
· Maintains a detailed checklist to ensure comprehensive proofreading
· Manages multiple projects simultaneously while prioritising deadlines effectively
· Collaborates with authors to clarify and enhance content accuracy
· Coordinates revisions and tracks changes to ensure all corrections are accurately implemented

	1st March, 2018 – December, 2022
	Teacher, Achimota School
· Taught English language and Literature

	August 2016 – May, 2019
	Graduate Assistant, University of Ghana
· Assisted English Department by performing teaching duties
· Assisted the lecturer in organizing class activity and prepared PowerPoint presentations.
· Addressed student-specific problems and encouraged student participation in finding ways to promote self-motivated learning
schemes.
· Proctored class work, mid semester exams and final exams.
· Checked class attendance
· Graded assignments.

	August 2014-July 2015

	English Teacher, Kumasi Wesley Girls’ Senior High School
· Taught Form 1 and 2 classes (National Service)

	June 2012- August 2012

	Intern, Asokwa Sub-Metro Mutual Health Insurance
· Management Information System person
· Provided general administrative support which included typing documents like reports, drafts, etc. and entering data.


	VOLUNTEER SERVICE

	August 2014 – August 2015
	Patron, Writers and Debaters’ Club
-Kumasi Wesley Girls’ Senior High School
 Organised and supervised the attending students.
 Taught and inspired the members on the need
to write creatively.
 Helped to develop students’ writing and debating
skills.

	May 2013-May 2014

	-Secretary, ASEK (Association of Students of English, KNUST)
 Kept a registry of association members. Lodged
financial reports with the Department of
English.
 Recorded, published, circulated and maintained the
minutes of association meetings.
 Maintained a calendar of association events and
notified members of forthcoming events in a
timely manner.
 Acted as the focal point for the receiving and
sending of correspondence on behalf of the
association.
 Maintained records of the association and compiled
the agenda for association meetings.



	ACCOMPLISHMENTS

	Opoku-Fofie, S., & Quarcoo, K. N. A. (2026). Semantic Shift in Emoji Usage Among Generation Z in WhatsApp Group Chats. Journal of Applied Linguistics, 5(2), 121–132. https://doi.org/10.52622/joal.v5i2.584
Opoku-Fofie, S. (2020). Parental Influence on Senior High School Students’ Programme Choice and its Impact on Students’ Academic Performance. Unpublished Thesis
Amuzu, E. K., Kuwornu, A. E. A., Opoku-Fofie, S. (2018). “Aww, we r sorry wai”: Pragmatic Functions of L1 Discourse Markers in Ghanaians’ English-Based WhatsApp Conversations. Contemporary Journal of African Studies Vol. 5. No. 2. Pp.60-86.
Opoku-Fofie, S. (2017). The Socio-pragmatics of Codeswitching in WhatsApp Group Chats among Ghanaians. Unpublished Thesis.

	
PERSONAL SKILLS

	

	· Excellent oral and written communication skills
· Grammar
· Editing
· Attention to details
· Consistency
· Formatting Styles
· Familiar with computer programs like MS Office Suite and social media
· Punctuation
· Spelling
· Accuracy
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